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QUYET PINH

V/v ban hanh Quy dinh vé t6 chirc va quén ly thi két thuc hec phan
cac chwong trinh dao tao dai hoc do Pai hoc Qudc gia Ha Ni cAp bang va dong cip bang

HIEU TRUONG TRUONG QUOC TE

Can cir Quyét dinh 3868/0P-PHOGHN ngay 01/12/2021 cia Gidm doc
PHOGHN vé viéc thanh ldp Trueng Qudc té;

Can cir Quy dinh té chirc va hoat déng ciia Truong Quéc té ban hanh kém theo
Quyét dinh so 68/0D-PHOGHN ngay 10/1/2022 ciia Gidm déc PHOGHN;

Can cir Quy ché dao tao dai hoc 6 PHOGHN duwoc ban hanh kém theo Quyét
dinh sé 5115/0D-DHOGHN ngay 25 thang 12 nam 2014 cia Gidm doc PHOGHN;

Can cir Quy dinh té chirc thi truc tuyén két thic hoc phan ¢ BPHOGHN kém
theo Quyét dinh sé 4318/0D-DHOGHN ngay 27/12/2021 cuia Gidm déc PHOGHN;

Theo dé nghj cua Gidm doc Trung tam Pam bao chdt lirong va Khdo thi.

QUYET DPINH:

Piéu 1. Ban hanh Quy dinh vé té chic va quan 1y thi két thic hoc phan céc
chuong trinh dao tao dai hoc do Pai hoc Qudc gia Ha Nai cdp bing va ddng cip bing
t6 chuc tai Truong Quéc té, PHQGHN.

Piéu 2. Truong cac phong chic nang, Chu nhiém cac Khoa, Trung tim Dam
bao chat luong va Khao thi va cac don vi lién quan chiu trach nhiém thi hanh Quyét
dinh nay. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Noi nhgn: HIEU TRUONG ..
- Nhu Diéu 4; !
- Luu: VT, TT BBCL&KT, H(3).
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DAI HOC QUOC GIAHANOQI  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG QUOC TE Doc 1ap — Tu do — Hanh phic

QUY DbINH
V/v to chire va quan 1y thi két thiic hoc phin cic chwong trinh dao tao dai hoc
do Pai hoc Qudc gia Ha Noi cap bing va dong cip bing

ciia Hiéu truong Trieong Quoc té, PHOGHN)

CHUONG I:
NHUNG QUY PINH CHUNG

Piéu 1: Pham vi diéu chinh va déi tweng 4p dung

1. Vian ban nay quy dinh vé t6 chirc va quan ly thi két thic hoc phan ddi véi cac
chuong trinh dao tao bac dai hoc do Pai hoc Quéc gia Ha Noi (PHQGHN) cap bang
va dong cap bang duoc t6 chirc dao tao tai Truong Québc té, DPHQGHN.

2. Béi twong 4p dung cua quy dinh nay bao gém céc khoa, phong, trung tam truc
thudc; can b, giang vién; sinh vién cac chuong trinh dai hoc do PHQGHN cép bang
va ddng cap bang; nhimg ca nhan dwgc moi tham gia cac hoat dong dao tao va khao
thi cua Truong.

Piéu 2: Muc dich ciia Quy dinh

1. Théng nhit quy trinh t6 chic va quan ly cac hoat dong thi két thic hoc phan
dbi vé6i cac chuong trinh dao tao bac dai hoc do PHQGHN cip bing va dong cip
bang, phan dinh rd trach nhiém, quyén han va su phdi hop gitta cac don vi trong qua
trinh thuc hién.

2. Bam bao cong tac danh gia két qua hoc tap cua sinh vién dugc thuc hién
nghiém tlc, cong bang, chinh xéc, khach quan, gop phan nang cao chat luong dao tao
chung cua Truong.

CHUONG II:
QUY TRINH TO CHUC VA QUAN LY THI

Piéu 3: Ké hoach va lich thi chi tiét

1. Can ct vao Lich trinh va ké hoach dao tao, D& cuong chi tiét cac hoc phan da
dugc phé duyét, Phong Pao tao (PT) xay dung ké hoach va lich thi chi tiét (BMO01),
giri cho cac don vi lién quan 6 tuan trude ky thi hoc ky chinh thic va 2 tuan truéc ky
thi hoc ky phy, va phai dam bao yéu cau sau:

- Thoi gian danh cho 6n thi mi hoc phan phai dam bao tdi thiéu 1 ngay/1 tin chi.



- Lich thi ctia mdi sinh vién khdng bi triing cac hoc phan du thi.

2. Phong DT chuan héa danh sach du thi (BMO02) c4c hoc phan dua trén viéc
giang vién hoan thanh nhap diém bo phan va xét quyén du thi cua sinh vién téi da 04
ngay lam viéc ké tir khi két thic budi hoc cudi cling cua hoc phan (ddi véi hoc ky chinh),
02 ngay 1am viéc (ddi véi hoc ky he). Phong BT str dung Danh sach diém danh trén phan
mém dio tao cho cac phong thi néu giang vién hoan thanh nhap diém bo phan mudn.

3. Cac don vi lién quan thuc hién céc cdng viéc cu thé sau:

- C4c Khoa: tién hanh thu, phé duyét d& thi va dap an tir cac giang vién.

- Trung tim Dam bao chét lugng va Khao thi (PBCL&KT): 1én ké hoach in sao
va luu trir dé thi, 1én lich roc phach, chiam thi va ghép phéch.

- Phong T6 chirc- Hanh chinh (TCHC): chuan bi co s& vat chat cho ky thi.

- Bo phan thanh tra gi4o duc va thanh tra phap ché: 1&n ké hoach thanh tra thi.
Piéu 4: Hinh thic thi

1. Can cu chuong trinh dao tao, hinh thirc dao tao, tinh hinh giang day va hoc
tap thuc té, va yéu ciu cua ting hoc phan, giang vién dé& xuat hinh thirc thi két thac
hoc phan (BM03) (néu co thay doi so voi Dé cuong chi tiét hoc phan da duoc phé
duyét), lanh dao Khoa cho ¥ kién, giri Phong DT tong hop va trinh Ban gidm hiéu
Khoa phé duyét t6i thiéu 8 tuan dbi véi hoc ky chinh va 3 tuan déi v6i hoe ky phu.

2. Hinh thtrc thi dugc lua chon trong cac hinh thirc sau: thi viét, van dap, thuyét
trinh, thuc hanh, bai tap 16n, truc tuyén (vin dap hodc bai tap 16n) hodc két hop cac
hinh thirc n6i trén.

Piéu 5: B¢ thi

1. Cin ctt Dé cuong chi tiét da duoc phé duyét, tdi thiéu 4 tudn trudc khi két
thiic hoc phan, cac giang vién can ndp 03 dé thi + 03 dap an (ban ctng) theo ding miu
quy dinh (BMO04) vé cac Khoa phu trach, 02 d& thi + 02 dap an (ban ctng) ddi véi cac
hoc phan ngoai ngit thudc Khoa Ngon ngir tmg dung phu trach.

2. Noi dung céc dé thi can dap ung yéu cau chuan dau ra ciia hoc phan néi riéng
va chuan dau ra ctia chuong trinh dio tao ndi chung. Pé thi can thé hién rd hinh thirc
thi, tinh chat dé thi (st dung hay khong sir dung tai liéu tham khao), thoi gian thi. D¢
thi phai c6 ndi dung twong mg véi thoi gian lam bai, phu hop véi dé cuong chi tiét.
Trong d¢ thi va dap an phai c6 thang diém cho timg cu rd rang va cu thé. Pép an can
chi tiét diém tir 0.5. (truong hop dic biét do Ban giam hiéu quy dinh)

3. Khoa phé duyét dé thi va dap an, niém phong toan bd va ban giao cho Trung
tam PBCL&KT theo dang quy trinh, c6 ky nhan vao So theo ddi giao nhan (BM13)
t6i thiéu 3 tuan trude ky thi. Dé thi phai duoc in rd nét, dam bao chét lugng trude khi
nhan ban; c6 day di s trang, chit ky cta giang vién, chit ky ctia ngudi phu trach duyét
dé; dé va dap an bo phong bi riéng biét.

4. Tbi thiéu 3 tuan trudc ky thi, Trung tim PBCL&KT bdc thim 02 dé thi
chinh thirc (01 dbi v6i cac hoc phan ngoai ngir) va 01 dé thi du phong, lap Bién ban



bbc tham dé thi (BM17) dé ghi nhan két qua boc thim. Cong viéc nay duoc thuc hién
cho t6i khi cac Khoa hoan thanh ngan hang cau hdi, Trung tam DPBCL&KT sé& dya vao
ngan hang ciu hoi dé soan dé thi ngau nhién bang phin mém xay dung dé thi.

5. Trung tim DPBCL&KT dya trén Lich thi hoc ky (c6 sd phong, sd sinh
vién/phong) nhin ban va chia dé thi vao cac ti dé thi twong tng véi sé phong va sb thi
sinh timg phong, dam bao nguyén tic: sd dé thi = s6 thi sinh/phong + 2. Viéc nhan ban
va chia dé thi can hoan thanh t6i thiéu 3 ngay lam viéc trude khi thi.

Piéu 6: To chirc thi
1. Trudc ca thi:

- Phong BT chuén bi cac muc sau:

+ Thanh 13p Ban t6 chure thi (néu o), $6 lugng va trach nhi€ém cua cac thanh vién
tity vao pham vi, quy mo va tinh chat cta dot thi.

+TUi tai liéu phong thi gdm: danh séch thi sinh du thi, gidy thi, giay nhap, bién ban
xtr ly sinh vién vi pham quy ché thi (BMO05), cac quy dinh Vé t chtic thi, hudng dan thi
d6i voi sinh vién va giam thi (BMO6), bién ban ghi nhan y kién (BM15) va van phong
pham can thiét cho ting ca thi/phong thi.

+Danh sach can bo coi thi (BM08). Can b coi thi phai la giang vién, hoac can bo
phong BT hoic can bo ciia cac phong ban khac dugc lanh dao phong dong y cir di. S6
can bo coi thi/phong thi phai dam bao 1 CBCT/phong thi/ 25 sinh vién, 2 CBCT/phong
thi van dap, 2 CBCT/ phong thi may tinh hoic thuc hanh, 2 CBCT du bi (d6i véi ca thi
cd nhiéu hon 10 phong thi).

- Trung tim DBCL&KT chuin bi dé thi chia theo cac tui bai thi, ban giao cho
Phong DT t6i da 13 1 ngdy 1am viéc trude ca thi. Khi ban giao cac bén can ky nhan vao
S6 theo ddi giao nhan (BM13).

2. Trong théi gian ca thi dién ra:

- Phong DT t6 chire bde thim cir can bo coi thi cho cac phong thi/ca thi dam bao su

khach quan, cong bang va tin cay; pho bién quy ché thi; ban giao tai dé thi va cac tai liéu
lién quan cho can b coi thi tdi thiéu 15 phat trude gio thi.

- Phong DT quan 1y viéc coi thi ding theo lich va dia diém thi da théng bao trudc;
1ap danh sach can bo coi thi dén mudn hodc ty y bo coi thi khong c6 1y do chinh dang va
giri vé cac don vi lién quan.

- Phong DT lam dau méi xir Iy cac sy ¢d phat sinh, ké ca cac phat sinh lién quan
dén co s& vat chat, van phong pham, gidy thi, can bo coi thi va cac van dé lién quan dén
thi sinh. Trung tim PBCL&KT chiu trach nhiém giai quyét cac phat sinh lién quan dén
sO lwong dé thi, 15i in sao nhan ban dé thi. Trudng hop sinh vién c¢6 ¥ kién trong phong
thi, can bo cho sinh vién dién Phiéu ¥ kién phong thi (BM15), ky x4c nhan tiép nhéan y
kién, chuyén Phong DT ky x4c nhan va gui vé don vi phy trach sau khi két thic gio thi.

- Néu thi tryc tuyén theo hinh thirc van dap: Giang vién truc tiép to chirc thi vao
khung thoi gian da dugc Phong DT thong bao. Lanh dao Khoa phan cong 01 giang



vién khac chdm cung giang vién truc tiép giang day. Chuyén vién ctia Trung tam
DBCL&KT thanh tra, gidm sat va chup anh man hinh chim thi timg sinh vién/ ca thi
(dam bao c6 hinh 4nh ciia sinh vién va 02 giang vién cham). Truong hop sinh vién
khong c6/ hong camera/ phat sinh 18i ki thuat trong khi thi can c6 cha thich vao anh
chup.

- Néu thi truc tuyén theo hinh thirc bai tip 16n: Giang vién chu dong gui dé va cac
huéng din lién quan dén dé thi trén phan mém truc tuyén, dam bao thoi gian 1am bai
dung theo dé thi da duoc phé duyét. Thoi gian cong bd dé thi do giang vién quy dinh.
Véi cac hoc phan do nhiéu gidng vién giang day, chi st dung 01 dé thi chung véi thoi
gian cong bd va thu bai thong nhat. Thoi gian thi do Phong PT thong bao 1a thoi gian
thu bai.

3. Két thic ca thi:
- Thi viét: Can bo coi thi thu lai toan bd bai thi, dé thi di va chua sir dung, gidy

nhdp da va chua s dung va cac tai li€u lién quan da phat cho thi sinh, ban giao cho
Phong PT. Phong DT thuc hi¢n viéc ddn tai bai thi, ban giao toan bg bai thi, dé thi da va
chua st dung cho Trung tim DPBCL&KT trong vong 1 ngay 1am viée ké tir khi ca thi két
thiic. Khi ban giao can ky nhdn S6 theo d&i giao nhan (BM13).

- Thi van dap/ thuyét trinh/thuc hanh (ca truc tiép va truc tuyén): giang vién cong
bd diém cho sinh vién tai phong thi va giai dap cac thic méc (néu c6). Giang vién ndp
lai Phiéu diém tong hop (BM09) va Phiéu danh gia chi tiét (co day du chir ky cua cac
giang vién chim thi) v minh ching san pham cua sinh vién (néu c6) cho Phong BT
ngay sau khi két thuc thi van dap/ thuyét trinh va tdi da 2 ngay sau khi két thac thi ddi
v6i chidm thi thyc hanh, dong thdi nhap diém 1én hé théng phan mém t6i da 2 ngay sau
khi ndp diém cho Phong DT.

- Nop bai tap 16n tryc tiép: Phong DT 4n dinh thoi gian, dia diém ndp bai tap
16n va théng bao cho sinh vién, dam bao t6i da 01 chuyén vién/60 sinh vién/1,5 gio.
Can bd phu trach Phong PT chuyén bai tdp 16n cta sinh vién cho Trung tam
DBCL&KT tdi da 01 ngay lam viéc sau khi hoan thanh viéc thu nhan.

- Nop bai tap 16n tryc tuyén: Sinh vién 1am va ndp bai qua Ms.Teams. Mdi sinh
vién nop 1 file duy nhét, luu dudi dinh dang pdf hoac file anh, dat tén theo cAu trac:
Ho tén sinh vién- M4 sinh vién- Ma 16p hoc phan (vi du: Nguyén Vin A- 19071122-
INS100202). Néu sinh vién 1am bai theo nhém thi dit tén theo quy dinh cu thé cua
giang vién; Giang vién gidm sat vi¢c ndp bai cua sinh vién, ddm bao diung thoi gian,
dung dia diém, dung quy dinh vé dinh dang, tén file, cling nhu giai quyét cac thic mac
cua sinh vién trong qua trinh thi; Chuyén vién Trung tdm DBCL&KT tai toan bd bai
thi cta sinh vién dé luu trir theo quy dinh

- Céc hinh thuec thi két hop s€ thuc hién két hop céc quy trinh noi trén.

Diéu 7: Cham thi



1. Trung tam DBCL&KT bdo quan bai thi, 1én lich roc phach va td churc viéc
danh s6 phach, roc phach theo diing quy trinh, nghiép vu, biao dam chinh xac, an toan
va bao mat. Thoi gian danh sé phach va roc phach t6i da 1a 1 ngay lam viéc ké tir khi
Trung tam PBCL&KT nhén dugc bai thi tir Phong DT. Bai thi 1a bai tap 16n khong roc
phach.

2. Trung tam PBCL&KT quan 1y dau phach, ban giao tai bai thi da roc phach
cho cac gido vu Khoa téi da 1a 1 ngay 1am viéc ké tir khi hoan thanh cong tac danh s
va roc phach. Cac bén ban giao phai ky nhan vao S6 theo dbi giao nhan (BM13).

3. Khoa t6 chtic cho giang vién chim thi. Danh sach giang vién chdm thi do
lanh dao Khoa phan cong. Giang vién cham bai ky va ghi & ho tén trén timg bai thi.
Viéc chdm thi phai dam bao yéu cau chinh xac, khach quan, céng bang, bam sat dap
an, thang diém quy dinh va chdng tiéu cuc trong chim thi.

4. Dbi voi thi truc tuyén: Giang vién chdm diém trén co sd bai 1am cua sinh
vién theo ding dap an da duoc phé duyét, trir diém céc truong hop vi pham, cu thé nhu
sau.

- Sinh vién ndp sai dinh dang/ sai tén/ sai format phan dau gidy thi: trir ti da
30% két qua thi cudi ky

- Nop bai luan: Sinh vién ndp mudn qua thoi han thu bai: khong thu va chdm
bai

5. Trudng hop nhap diém theo phin mém: Giang vién nhap diém 1én phin mém
dao tao theo sb phach trén bai thi, in phiéu diém két thiic hoc phan, ky tén va chuyén
cho gido vu Khoa cung bai thi ¢ chdm. Qua thoi han quy dinh, giang vién chwa nhap
diém can 1am dé& xudt md khoéa phan mém (BM18) gui lanh dao Khoa, Trung tim
DBCL&KT, Phong BT phé duyét.

Truong hop nhap diém thu céng: Trung tim DPBCL&KT ghép phach, 1én diém
va chuyén bang diém cho Phong DT tdi da 1 2 ngdy 1am viéc ké tir khi Trung tdm
PBCL&KT nhan dugc bai thi dd cham va phiéu diém tir cac Khoa.

6. Gido vu Khoa thu bang diém ban cimg va bai thi dd chdm, ban giao cho
Trung tim PBCL&KT tbi da 7 ngay lam viéc ké tir ngay thi. Khi ban giao, chuyén
vién Trung tim PBCL&KT can kiém tra k¥ s6 luong bai thi, cot diém trong Phiéu
diém, chir ky cta can bo coi thi trén bai thi va phiéu diém. Moi tai liéu c6 sai sot trong
qua trinh cham thi s& duoc tra lai Khoa dé hoan thién. Trung tim PBCL&KT phéi hop
v6i cac Khoa nhic nhé, don dbc giang vién tra két qua thi dang thoi han, 1ap danh sach
nhing trudng hop vi pham trinh Ban gidm hiéu xu 1y theo quy dinh.

7. Trung tam PBCL&KT niém phong va luu tai bai thi gbc di cham, ban giao
cho Phong BT Phiéu diém gbc. Cac bén ban giao phai ky nhan vao So theo ddi giao
nhan (BM13). Pap 4n di sir dung duoc Trung tim PBCL&KT luu cung dé thi goc.
Piéu 8: Cong bo két qua



1. Phong DT tiép nhan phiéu diém gdc thong bao diém cho sinh vién tdi da 1a 2
ngdy lam viéc ké tir khi nhan duogc phiéu diém tir Trung tim DPBCL&KT. Trudng hop
giang vién nhap diém theo phin mém dao tao, diém s& dugc thong bao cho sinh vién
qua phan mém.

2. Moi stra chira, diéu chinh diém do sai sot sau khi cong bd déu phai co giai
trinh cu thé cua cac bén lién quan va phai c6 su phé duyét cua lanh dao Khoa, Trung
tam DPBCL&KT va Phong BT (BM18).

Diéu 9: Phuc khio

1. Phong DT tiép nhan va xir Iy Pon xin phic khao (BM10) cua sinh vién va
chuyén cho Trung tim DPBCL&KT. Thoi han ndp Pon xin phiic khao 1a 1 tudn ké tir
ngdy thong bao diém. Lé phi phtic khao déng theo quy dinh va dwoc hoan lai cho
ngudi hoc néu két qua phuc khao co sai khac so voi két qua da cong b.

2. Sinh vién dugc phiic khdo déi v6i hinh thirc thi Viét. Cac hinh thirc thi con
lai khong phuc khao.

3. Trung tam PBCL&KT tién hanh tra ctru va kiém tra tinh trang bai thi dé phat
hién cac trudng hop sai sot trong qua trinh 1am cong tac cham thi, roc va ghép phach,
1én diém. Néu c6 sai sot, Trung tim DPBCL&KT béo cao Ban giam hiéu phé duyét viéc
stra diém trén bang diém gdc, trén phan mém va thong bao két qua cho sinh vién. Néu
khong c6 sai sot, Trung tim DPBCL&KT thuc hién photo bai thi va x6a diém 1an mot.

4. Trung tim DPBCL&KT ban giao bai thi (43 roc phach) cung voi Phiéu diém
cham phtic khao (BM11) cho Khoa quan 1y hoc phan t6 chirc chim phuc khao. Céc
bén ban giao phai ky nhan vao S6 theo ddi giao nhan (BM13).

5. Cong tac chAm phiic khdo duogc thyc hién dung theo quy trinh chdm thi chinh
thirc. Giang vién cham phiic khao do cac Khoa chi dinh phai khac so v6i giang vién
chdm 1an 1. Khoa nop lai bai thi da duoc cham lai cho Trung tim DPBCL&KT tdi da 5
ngay lam viéc ké tir khi nhan duogc bai thi. Viéc ban giao can duoc ky nhan vao SH
theo doi giao nhan (BM13).

6. Trung tam DPBCL&KT ghép phach, ban giao bai thi da ghép phach cho giao
vu Khoa. Lanh dao Khoa phéi hop vdi cac giang vién so sanh bai thi da duogc cham lai
va bai thi gbc, thong nhét diém sau khi cham phiic khao theo nguyén tic sau:

- Néu diém phuc khao bang diém da cong bd thi giit nguyén diém da cong bo.

- Néu diém phuc khao va diém coéng bd chénh léch nhau < 0.5 diém (thang
diém 10) thi 1ay diém cham lan 1 1am diém chinh thirc.

- Néu diém phiic khao va diém cong bd chénh léch nhau > = 0.5 diém (thang
diém 10), 1anh dao Khoa t6 chtic d6i thoai giita giang vién chdm 1an mot va giang vién
cham phuc khao dé théng nhat diém (c6 ghi bién ban). Trudng hop khong thong nhat
dugc thi linh dao Khoa xem xét va quyét dinh.

7. Khoa chuyén toan bo bai thi gbc, bai thi i chdm lai va Bién ban cham phiic
khao (BM12) cho Trung tam PBCL&KT tdi da 1 ngiy lam viéc sau khi hoan thanh



viéc quyét dinh diém chdm phiic khao cho sinh vién. Cac bén ban giao phai ky nhan
vao SO theo ddi giao nhan (BM13).

8. Trung tim PBCL&KT luu bai thi di dugc cham lai, bai thi gbc, chuyén Bién
ban cham phiic khao (BM12) cho Phong DT t6i da 1a 1 ngay lam viéc ké tir khi nhan
dugc két qua tir cac Khoa. Cac bén ban giao phai ky nhan vao S6 theo ddi giao nhan
(BM13).

9. Phong DT thong béo két qua chdm phiic khao, phdi hop v6i phong KHTC
thuc hién cac tha tuc can thiét dé hoan tra Lé phi phuc khao cho ngudi hoc (néu diém
phuc khao khac so voi diém lan 1).

Piéu 10: Két thic ky thi

1. Két thuc ky thi, Trung tim PBCL&KT 1am dau mbi thuc hién Bao cdo danh
gid ky thi, to chtrc cudc hop giita cac bén lién quan danh gi4, rat kinh nghiém va téng
hop céc dé xuit cai tién (néu co).

2. Trung tim DPBCL&KT tién hanh huy dé thi da sir dung theo dung quy trinh
va nghiép vu.

3. Cac gidy to lién quan khac can dugc cac don vi luu theo dung quy dinh liét
ké chi tiét trong bang HO so luu trir.

4. Trong toan bd qua trinh t6 chirc thi, thanh tra gido duc va thanh tra phap ché
¢ ké hoach thanh tra doc 1ap, khong bao trude. Khi di thanh tra can deo thé thanh tra
thi.

CHUONG I11: TO CHUC THUC HIEN
Piéu 11: Trach nhiém cia sinh vién

1. Yéu cau chung

- Sinh vién dy thi phai c¢6 thé sinh vién do Truong Qudc té, PHQGHN cép hoic
Ching minh thu/ Can cudc cong dan con gia tri. Sinh vién khong c6 thé sinh vién/
gidy x4c nhan sinh vién c6 dan anh hoic gidy to tiy than cé anh hodc khong hién thi
dugc hinh anh ctia minh trong phong thi tryc tuyén s& khong dugc chap nhan vao thi.

- Trang phuc khi thi phai dam bao lich su.

- Sinh vién vao thi mudn qua 15 phut sé khong dugc tham dy thi. Sinh vién chi
dugc ra som khoi phong thi sau khi hét 2/3 thoi gian lam bai va dugc can bo coi thi
cho phép.

- Chép hanh moi yéu cau va hiéu 1énh cua can bo coi thi, giang vién va can bd
giam sat. Truong hop c6 ¥ kién thic méc, hodc c6 van dé phat sinh vé sitc khoe can
béo ngay cho can b coi thi dé duoc giai quyét.

2. Thi truc tiép

- Trinh thé sinh vién/chiing minh thu/ can cudc cong dan cho can bd coi thi;
ngdi dung vi tri sd bao danh ctia minh.



- Chi dugc mang dung cu hoc tap dugc phép mang vao phong thi; kh6ng mang
vao phong thi dién thoai di dong va céc thiét bi nghe nhin, thu phat khéac; gidy than, d6
udng c6 con, vii khi va chit giy nd, giy chay.

- Trudc khi 1am bai thi cAn ghi diy da s6 bao danh va thong tin sinh vién vao
gidy thi dugc phat.

- Khi nhan dé thi phai kiém tra k¥ s6 trang va chit luong cac trang in cua dé thi;
bao cao can bd coi thi ngay khi phat hién ra dé thiéu trang, rach, hong, nhoe, mo.

- Khong duoce trao d6i, chép bai hoic cho chép bai dudi moi hinh thirc; khong
st dung tai li¢u hodac c6 hanh vi gian lan trong bai thi; khong dugc danh d4u hodc 1am
ky hiéu riéng trén bai thi; khong viét but chi (trir phan duoc dé thi cho phép); khong
viét hai mau muc; khong dung muc do.

- Nop bai khi hét gid 1am bai, ky cac gidy to theo yéu cau ciia can bo coi thi, ghi
16 6 tO gidy thi da nop. Sinh vién khong lam dugc bai ciing phai nop to gidy thi da ghi
thong tin ca nhan va sd bao danh.

3. Thi tryc tuyén

- Sinh vién phai c¢6 may tinh hodc dién thoai thong minh c6 cai dat phan mém
Microsoft Teams (hoidc sir dung hé thong truc tuyén http://teams/microsoft.com) va da
kich hoat tai khoan Microsoft Teams ctia c4 nhan do Khoa cung cép.

- B6i v6i thi van dap:

+ Sinh vién cin vao dang gio thi/ ca thi d3 dugc thong bao, gitt yén ling trong
thoi gian doi dén luot thi.

+ Khi dén luot thi can thuc hién dung cac yéu ciu cia giang vién, can b giam
sat phong thi, bat camera va microphone, dam bao hinh anh va 4m thanh r6 nét trong
qua trinh thi.

+ Néu c6 151 ki thuét trong qua trinh thi (mét Internet, mat tiéng, mat hinh) sinh
vién can bao céo voi giang vién ngay lap tirc. Giang vién ghi nhn su viéc va bao cho
Phong PT dé bo tri sinh vién thi bu hodc bo sung (néu dugc).

- Dbi v6i ndp bai luan:

+ Sinh vién thuc hi€n dang thoi gian ndp bai da dugc qui dinh trong dé thi, dat
tén file theo yéu cau, ndp dung dia chi va phong thi.

+ Bai thi can dam bao tinh trung thyc, nghiém tic, khong sao chép va dao vin
dudi moi hinh thic.

Pi¢u 12: Trach nhiém cia can bd coi thi

1. Cén bd coi thi 1a can bd, gidng vién trong Khoa hodc gidng vién thinh gidng
dugc Khoa moi dén, c6 pham chét tbt, c6 ky ning sir dung hé théng CNTT va phan
mém thi truc tuyén (néu coi thi tryc tuyén).

2. Can b coi thi phai tham du cac budi tap hudn coi thi (néu c6), doc k¥ tai liéu
va cac hudng dan co lién quan trudc khi tién hanh coi thi; c6 mat dung gio quy dinh;


http://teams/microsoft.com

coi thi dung dia diém dugc phan cong; Gmg xtr v6i dong nghiép va sinh vién dung quy
pham.

3. Can bd coi thi khong dugc 1am viée riéng/ hat thudc/udng bia/ruou; khong
dugc stir dung dién thoai di dong/may anh va khong roi1 khoi vi tri trong subt qué trinh
coi thi, giai dap thoa dang cac thic méic cua sinh vién theo dung quy dinh, l4p bién ban
néu phat hién vi pham cua sinh vién. Cac phat sinh trong qua trinh coi thi can duoc
bao cdo cho lanh dao Phong BT dé duoc giai quyét kip thoi.

4. Hét gid coi thi, can bd coi thi thu bai (tiy hinh thirc tryc tiép hodc truc
tuyén), kiém dém s luong bai thi, ky gidy to theo ding quy dinh, ban giao bai thi,
danh sach va cac gidy to c6 lién quan cho can bo Phong DT.

5. Can b coi thi chju trach nhiém vé s6 bai, sd to gidy thi cta sinh vién, tuyét
d6i khong dé nham 14n, mat bai thi, nghiém cam cac hanh vi trdo d6i, ndp thém bai thi
sau khi hét thoi gian lam bai.

Piéu 13: Trach nhiém caa giang vién va Khoa

1. Giang vién ra dé thi theo phin céng ciia Khoa, dam bao ding yéu ciu vé noi
dung, hinh thurc, ) lugng; chinh stra néu c6 yéu cau.

2. Giang vién chidm thi theo phin cong ciia Khoa; dam bao khach quan, chinh
xéc, dung dap an, biéu diém; nhap diém 1én hé théng phin mém, suit dir liéu va ndp
bang diém ban ctng cho gido vu Khoa.

3. Giang vién coi thi theo phan cong cua Khoa va Phong DT, thuc hién dung
cac nhiém vu cia can bd coi thi theo quy dinh nay.

4. Giang vién phan 4nh cac vin dé, hién twong phat sinh trong qua trinh ra dé
thi, coi thi, chdm thi théng qua cac Khoa va dé xuit phwong an giai quyét (néu co).

5. Khoa chiju trach nhiém vé ndi dung dé thi da phé duyét cling nhu moi chinh
stra phat sinh (néu c6); to chitc chim thi chinh thirc va phuc khao; phé duyét diém
cham phiic khao va cac cong viée khac c6 lién quan dén giang vién.

Piéu 14: Trach nhiém cia can bd giam sat

1. Can bd giam sat 1a can bo thanh tra gido duc thudc Trung tim PBCL&KT va
can b thudc bo phan thanh tra phap ché, Phong TCHC (theo phan cong ciia Ban giam
hi¢u).

2. Can bd giam sat c6 trach nhiém giam st toan bd qua trinh to chie thi, quan
sat viéc thuc hién chure trach nhiém vu cia giang vién, can bo coi thi va sinh vién.

3. Lap bién ban vi pham quy ché thi khi phét hién sai pham, bao cdo Ban chu
giam hiéu va Ban t6 chire thi dé xur 1y theo dting quy dinh cta Khoa.

Pi¢u 15: Xir li vi pham

Céac don vi, c4 nhan tham gia vao cong tac to chirc thi két thuc hoc phan cia
Trudng néu khong tuan thu cac diéu khoan, quy dinh, nhiém vu ciia Quy dinh nay, tiy
theo mtrc do vi pham s& bi xtr 1y ky luat theo Quy dinh, Quy ché hién hanh cia
PHQGHN va Truong Qudc té.



Pic¢u 16 : Phoi hop giira cic don vi trong Khoa

1. Trung tam PBCL&KT la dau mdi to chuc thi két thuc hoc phan, chiu trach
nhiém xay dung Quy dinh, Quy ché, Huéng dan va cac vin ban phap 1y c6 lién quan;
in sao, luu trir d& thi; roc phach, ghép phéach, 1én diém; luu trir bai thi 3 chim; thong
ké cac loai ¢6 lién quan; to chtrc hop danh gia rat kinh nghiém; phan cong can bo 14
thanh tra gido duc giam sat toan b ky thi.

2. Phong PT 13 ddu mdi t6 chirc 18n lich thi, danh sach sinh vién du thi; théng
béo céac thong tin lién quan dén viéc t6 chire thi cho cac dbi tuong; to chirc coi thi; ban
giao bai thi cua sinh vién cho Trung tim PBCL&KT; ra soat va quyét dinh cic hinh
thirc ki luat, phat diém... lién quan dén sinh vién, Iuu trir hd so thi ban cung theo ding
quy dinh; soan thdo va trinh ky Quyét dinh thanh lap Ban td chire thi (néu c0) va thuc
hién céac thu tuc thanh toan Ban t6 chirc thi, can bd/giang vién coi thi theo dung Quy
ché chi tiéu noi bo.

3. Cé4c Khoa 13 ddu mbi quan Iy va phé duyét dé thi ban cimg va ban mém; quan
ly giang vién, t6 chirc chdm thi, thu bai thi dd chdm va bang diém cua giang vién; xir Iy
cac vin dé phat sinh lién quan dén dé thi, dap an chim thi; t6 chitc chdm phic khao;
thuc hién cac thu tuc thanh todn lién quan dén ra dé thi/cham thi cho giang vién.

4. Phong TCHC la dau mbi dam bao cac diéu kién vé& vat chét, ki thuat va cac
yéu cau khac cho ki thi, cir can bd thudc bd phan thanh tra phap ché giam sat ky thi
theo phan cong cia Ban chu nhi¢m Khoa
Piéu 17 : Thoi han hiéu luc

Qui dinh nay c6 hiéu luc tir ngay ky. Trong qua trinh thyc hién néu c6 vuéng
mic hodc phat sinh nhitng van d& méi can didu chinh, bd sung, Trung tim DPBCL&KT
lam dau méi téng hop, bdo cdo bing vin ban trinh Ban giam hiéu phé duyét dé xem
xét quyét dinh.

HIEU TRUONG

Lé Trung Thanh



PHU LUC 1

So @6 quy trinh to chirc va quan Iy thi két thic hec phan

Buéc Tién trinh bon V;! .dau Don vi phoi Biéu méu
moi hop
- - — Trung tam
L J Cac Khoa
v

2, Duyét dé thi, hinh thirc thi Céc Khoa BMO03,04,13
I
v

S e 1s ad g Trung tam

3. In sao va quan ly d¢ thi DBCL&KT BM13,14,17

[
— Y Trung tam | g\,
To chuc thi

4, © et Phong DT BBCL&KT | 05 06,07,08,

v Cac Khoa | 13,14,19
- - Trung tam
T6 chirc cham thi va quan ly bai ) PBCL&KT

5. thi d& chdm va ghép phach Cac Khoa Phong BT | BM09.13
I
v

6. ) o Phong DT/ gé‘g‘ggi%

Lén diém va cong bo két qua Gidng vién .
Cac Khoa
7. ‘ Trung tam Phong T | BM10, 11,
DPBCL&KT Cac Khoa | 12,13
+
e 1o b pla A Phong BT

DBCL&KT




PHU LUC 2
HO SO LUU TRU

STT

Loai hd so

Trach nhiém

Thoi han luu

Hb so to chire thi: Lich thi hoc ky, Danh séach thi sinh

1 du thi, Danh sach can b coi thi Phong BT 5 ndm
Ho so diém thi: Phiéu diém bo phan, Phicu diém két
2 | thuc hoc phan, Bién ban xtr 1y sinh vién vi pham quy Phong BT S ndm
che thi, Bién ban xtr Iy can bd coi thi, Gidy cam doan
Hb so phuc khao: Pon xin phtic khao, Phiéu diém két . 5 ndm
3 | thiic hoc phan, Bién ban chim phiic khao Phong BT
v A U , \ Trung tam 5 13
4 | Bai thi goc, Bai thi cham phtc khao xong PBCL&KT nam
A A x i g Trung tam -1 X
Vinh
5 | Dé thi gdc va dap an DBCL&KT inh vien
g | SO theo ddi ban giao, Bién ban boc de thi, Giai trinh |  Trung tam 5 nim
xu Iy ndi dung de thi DBCL&KT




PHU LUC 3

CAC BIEU MAU

TT Tén biéu mau Ma so
1 | Lich thi hoc ky BMO1
2 | Danh sach thi sinh dy thi BMO02
3 | Pé xuét hinh thirc thi BMO03
4 | MAu bia dé thi va bia dap an BMO04
5 | Bién ban xt Iy sinh vién vi pham quy ché thi BMO5
6 | Bién ban xt Iy can bo coi thi BMO06
7 | Danh sach can bd coi thi BMO08
8 | Phiéu diém két thic hoc phan BMO9
9 | Bon xin phiic khao BM10
10 | Phiéu diém chim phiic khao BM11
11 | Bién ban cham phiic khao BM12
12 | S6 theo ddi giao nhan BM13
13 | Bién bin ghi nhan su c6 d thi sau khi nhan dé BM14
14 | Bién ban ghi nhan ¥ kién trong phong thi BM15
15 | Giai trinh xir 1y sy c6 d¢é thi BM16
16 | Bién ban boc tham dé thi BM17
17 | Giai trinh lién quan nhap diém cua giang vién BM18
18 | MAu gidy thi BM19
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