QUY DINH

VE TO CHUC VA QUAN LY THI KET THUC HQC PHAN
CAC CHUONG TRINH LIEN KET PAO TAO BAC SAU PAI HQC

(Ban hanh kém theo Quyét dinh s6: TR, /QD- KQT ngay Q5. thdng A2. nam 2016
cua Chu nhiém Khoa Quoc tée, DHQGHN)

CHUONG I:
NHOUNG QUY DINH CHUNG

Diéu 1: Pham vi diéu chinh va ddi twong ap dung

1. Vin ban nay quy dinh vé té chirc va quan ly thi két thic hoc phin ddi véi cac
chuong trinh lién két dao tao (LKPT) béc sau dai hoc tai Khoa Qubc té,
PHQGHN (sau ddy goi chung la thi).

2. Pbi twong 4p dung cia quy dinh ndy bao gébm cac phong va trung tim truc
thudc; cac can bg, giang vién; hoc vién cac chuong trinh sau dai hoc thude thdm
quyén quan ly cia Chu nhiém Khoa Qudc té; nhimng ca nhan duge Khoa mai
tham gia cac hoat dong dao tao va khao thi cua Khoa.

Piéu 2: Muc dich ciia Quy dinh

3. Quy dinh nhdm thng nhét quy trinh tb chirc va quan ly cac hoat dong thi két
thic hoc phfm dbi véi cac chuong trinh LKDT bac sau dai hoc, phén dinh rd
trach nhiém, quyén han va su phdi hop giita cic don vi trong qué trinh thuc
hién.

4. Quy dinh ciing gitp dam bao cong tic td chirc va quan Iy thi dugc thuc hién
nghiém tuc, nang cao chat lugng dao tao.

CHUONG II:

QUY TRINH TO CHUC VA QUAN LY THI
CHUONG TRINH LKDT VOI TRUONG DAI HOC NANTES, PHAP
VA TRUONG PAI HOC LUNGHUA, DPAI LOAN

Pi¢u 3: Lip ké hoach va lich thi chi tiét
1. Cén cir vao Lich trinh va ké hoach dao tao, pé cuong chi tiét cac hoc phﬁn da
duge Truomg Pai hoc déi tac phé duyét, Phong Pao tao va Cong tac hoc sinh
sinh vién (DT&CTHSSV) xay dung Lich trinh ddo tao c¢6 bao gébm Lich thi két
thiic cac hoc ph’fm ngay sau khi khéa hoc bit dau (BMO1.QDT.FBA)
(BMO1.QDT.EMBA).




2. Phong BPT&CTHSSV giri Lich trinh dao tao c6 lich thi két thuc céc hoc phfin va
nhitng diéu chinh trong qua trinh thyc té trién khai (néu c6) t6i cac don vi va
théng bao cho hoc vién biét.

3. Céc don vi lién quan thue hién cac cong viée cu thé nhu sau:

+ Céc Bo mon: tién hanh thu, phé duyét dé thi va ddp an tir cac giang vién
(v6i nhimng mon giang vién Viét Nam ra dé), tir Phong PT&CTHSSV (véi
nhitng mén do giang vién cac truong dai hoc dbi tac ra dé).

+ Trung tim Dam bao chit lugng va Khao thi (DBCL&KT): 1én ké hoach in
sao va luu trix dé thi, 1én lich roc phéch, chim thi va ghép phach.

+ Phong K& hoach tai chinh (KHTC): ra soat danh sach hoc phi.

+ Phong T chitc Hanh chinh (TCHC): chuén bi co s& vét chat cho ky thi.

+ B phédn Thanh tra phap ché: 1én ké hoach thanh tra thi.

Diéu 4: Dé thi

1. Véi cac mén do gidng vién céc trudng dai hoc ddi tac ra dé: Phong PT&CTHSSV
nhan @ thi tir cac truong dai hoc déi tac, gui cho Cha nhiém cac B mon phy
trach.

2. V&i cac mén do giang vién Viét Nam ra dé: Céc giang vién giri dé thi va dap an
twong (g cho Chti nhiém B6 mén phu tréch theo diing mau quy dinh t6i da la 1
tuan sau khi két thic giang day. (BM02.QDT.FBA), (BM02.QDT.EMBA).

Diéu 5: In sao va quén ly dé thi

1. Chu nhiém céc B6 mon niém phong dé thi va dap 4n, ban giao cho Trung tim
PBCL&KT theo ding quy trinh, ¢6 ky nhan vao S6 theo doi giao nhan dé thi
(BM13.QPT) téi da 5 ngay lam viéc trude ngay thi.

2. Trung tim PBCL&KT dya trén Lich thi nhan ban va chia dé thi vao cac tai dé thi
twong {mg véi s6 phong va sé thi sinh timg phong, ddm bao nguyén tic: s6 dé thi
= 56 thi sinh/phong + 2. Viéc nhan ban va chia d& thi can hoan thanh tdi thidu 1
ngay lam viéc va t6i da 1a 3 ngay lam viéc trudc khi thi.

Piéu 6: TH chirc thi

1. Trude ca thi:

- Phong PT&CTHSSV chuan bj cic myc sau:

+ Phdi hop v6i Phong KHTC chét Danh sich thi sinh dy thi
(BM03.QDT.FBA), (BM03.QDT.EMBA) t6i thiéu 12 7 ngay lam viéc trudc
ngay thi.
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+ Tui tai liéu (gom: danh séach thi sinh du thi, gidy thi, gidy nhap, bién ban xur
ly sinh vién vi pham quy ché thi (BM05.QDT.FBA),
(BM05.QDT.EMBA)va vin phong phim cén thiét cho timg ca thi (chia
theo phong thi).

+ Danh sach cén bd coi thi (BM01.QDT.FBA), (BM01.QDT.EMBA). Cén bd
coi thi phai la giang vién, hodc can by phong PT&CTHSSV hoac can bo
ctia céc phong ban khac duge 1anh dao phong déng y cir di. S6 can b coi
thi/phong thi phai dam bao 1 CBCT/phong thi (s6 thi sinh nho hon 25), 2
CBCT/phong thi (s thi sinh nhiéu hon 25), 2 CBCT/phong thi van dap, 2
CBCT/ phong thi may tinh hodc thuc hanh, 2 CBCT du trir (d6i v6i ca thi
¢6 nhiéu hon 10 phong thi).

Trung tim PBCL&KT chuén bi dé thi chia theo céc tdi bai thi, ban giao cho

Phong PT&CTHSSV t6i da 2 ngay lam viéc trudc ca thi. Khi ban giao cac bén
cAn ky nhén vao Sé theo ddi giao nhan dé thi (BM13.QDT).

. Trong thdi gian ca thi dién ra:

Phong PT&CTHHSV quan ly viéce coi thi dung theo lich va dia diém thi da thong
bdo trude; 1ap danh sach can b coi thi dén mudn hoic tu y bé coi thi khong co 1y
do chinh dang va giri vé cac don vi lién quan.

Phong DPT&CTHSSV lam dau méi x{r 1y cac su ¢b phat sinh, truc tiép giai quyét
cac phat sinh lién quan dén co s& vét chét, vin phong phim, gidy thi, can bd coi
thi va cac van dé lién quan dén thi sinh.

Vi nhimg mén do giang vién Viét Nam ra dé: Trung tim PBCL&KT chiu trach
nhiém giai quyét cac phat sinh lién quan dén sb luong dé thi, 15i in sao dé thi.
Trudong hop cé sai sét trong ndi dung dé thi, can b coi thi 1ap Bién ban ghi nhin,
chuyén cho Chii nhiém Bé mén phu tréach sau khi két thuc ca thi.

Véi nhimg mén do gidng vién cac truong dai hoc ddi tic ra dé, Phong
DT&CTHSSV phéi hop véi céc truong dai hoc ddi tac xir Iy cac phat sinh lién
quan dén ndi dung dé thi. Trung tim PBCL&KT chiu trach nhiém giai quyét céc
phét sinh lién quan dén s6 lugng dé thi, 18i in sao dé thi.

. Két thuc ca thi:

Can b coi thi thu lai toan b bai thi, dé thi da va chua sir dung, gidy nhap da va

chua str dung va cac tai liéu lién quan da phat cho thi sinh, ban giao cho Phong

DT&CTHSSV. Phong DPT&CTHSSV thuc hién viée don tii bai thi theo phong thi

thanh tai bai thi theo mon hoc.

Véi nhing mén do giang vién Viét Nam ra dé: Phong DPT&CTHSSV ban giao

toan bd bai thi, @ thi da va chua sir dung cho Trung tim PBCL&KT t6i da la 2
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ngay lam viéc sau khi ca thi két thic. Khi ban giao can ky nhan Sé theo ddi giao
nhén bai thi (BM14.QDT).

- Voi nhimg mén do giang vién cac truong dai hoc dbi tic ra dé: Phong
PT&CTHSSV thuc hién cac budc tiép theo ding quy dinh cta trudng dai hoc dbi
tac (scan bai thi, giri sang dai hoc déi tac dé chém).

Diéu 7: T6 chirc chAm thi véi nhirng mén do giang vién Viét Nam ra dé:

1. Trung tim PBCL&KT photo bai thi, 1én lich roc phach va té chire viée danh sé
phéach, roc phéach theo ding quy trinh, nghiép vu, bao dam chinh xéc, an toan va
bao mat. Can bd Phong PT&CTHSSV phéi hop véi cén bd phu trach Trung tim
DBCL&KT thyc hién cong tac dénh s6 phach va roc phach. Thoi gian danh s6
phéch va roc phach t6i da 1a 2 ngay lam viéc ké tir khi Trung tim DPBCL&KT
nhan dugc bai thi tir Phong DPT&CTHSSV. Trong truong hop can thiét, Trung
tam PBCL&KT dé nghi Chu nhiém khoa diéu dong can bd, giang vién cua cac
don vi khac tham gia dé dam bao cong tic chim thi theo dung tién do.

2. Trung tim PBCL&KT quan Iy diu phéch, thdng béo cho céc gido vu Bo mén dén
nhin tai bai thi d&& chdm (gdm bai thi da roc phach, dip 4n va Phiéu diém
(BM09.QPT.FBA), (BM09.QDPT.EMBA) t6i da 1a 1 ngay lam viéc ké tir khi
hoan thanh cong tic danh s6 va roc phach. Viéc ban giao can duge ky nhan vao
S theo ddi giao nhan bai thi (BM14.QDT).

3. Céc Bo mon chuyén tii bai thi cho cac giang vién tryc tiép giang day hoc phin
chim. Giang vién chim bai ky va ghi & ho tén trén timg bai thi. Tuy vao tinh hinh
cu thé, Chui nhiém Bo mon quyét dinh hinh thirc chim (tip trung hay khong tap
trung) nhung viéc chim thi phai dam bao yéu cau chinh xéc, khach quan, cong
bang, bam sat dap 4n, thang diém quy dinh va chéng tiéu cuc trong chidm thi.

4. Cac B6 mon thu lai bai di chim va dap an tir cac giang vién va chuyén lai cho
Trung tim PBCL&KT tbi da 5 ngay lam viéc ké tir ngay nhan ti bai thi. Viéc
ban giao cin dugc ky nhin vao S6 theo ddi giao nhén bai thi (BM14.QDT). Khi
ban giao, chuyén vién Trung tim PBCL&KT cén kiém tra k¥ sé luong bai thi, cot
diém trong Phiéu diém, chit ky ctia can bd coi thi trén bai thi va trén Phiéu diém.
Moi tai liéu c6 sai sot trong qua trinh chim thi s& bj tra lai B mon dé hoan thién.
Trung tim PBCL&KT phdi hop véi cic B mon nhic nhd, don déc giang vién tra
két qua thi ding thoi han, l4p danh sach nhimg truong hop vi pham trinh Chu
nhiém khoa xir 1y theo quy dinh.

5. Trung tim PBCL&KT t6 chirc ghép phach bai thi dd chdm. Can bo Phong
DPT&CTHSSV phéi hop véi chuyén vién phu trach Trung tim DPBCL&KT thuc
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hién cong tac ghép phach. Thoi gian ghép phéch tdi da la 2 ngay lam viéc ké tir
khi Trung tim PBCL&KT nhén dugc bai thi dd chdm tir cac Bé mén.

6. Trung tdm DBCL&KT luu bai thi photo, ban giao cho Phong DPT&CTHSSV bai
thi gbc va phiéu diém gdc. Cac bén ban giao phai ky nhan vao Sb theo ddi ban
giao bai thi (BM14.QDT).

Pidu 8: Phé duyét diém thi va cong bd két qua

1. Phong DPT&CTHSSV tiép nhan bai thi gbc va phiéu diém gdc, giri diém cho dai
hoc dbi tac phé duyét theo ding quy dinh.

2. Phong PT&CTHSSV thong béo két qua diém cho hoc vién sau khi truong dai hoc
d6i tac phé duyét va giri diém theo dung quy dinh.

Diéu 9: Phiic khio

1. Phong PT&CTHSSV tiép nhan Pon xin phic khio (BM10.QDT.FBA),
(BM10.QDT.EMBA) ctia hoc vién. Thoi han nép Pon xin phiic khao 1a 1 tudn ké
tir ngay thong bao diém. Lé phi phic khao déng theo quy dinh va duge hoan lai
cho sinh vién néu két qua phiic khao cé sai khac so voi két qua da cong bb.

2. V6i nhimg mén do giang vién cic truong dai hoc dbi tac ra dé, Phong
DT&CTHSSV chuyén Pon xin phiic khao cho cic truong dai hoc dbi tac va
thng béo két qua cho hoc vién sau khi cac truong dai hoc ddi tac tra 1oi.

3. Véi nhimg mén do giang vién Viét Nam ra dé, thyc hién theo quy trinh phtic khao
thi két thuc hoc phan chuong trinh PHQGHN cép béng.

Pidu 10: Két thic ky thi

1. Két thic ky thi, Trung tim PBCL&KT lam dau méi thyc hién Bao cdo danh gia
ky thi, t6 chirc cuge hop gilra cac bén lién quan danh gia, rut kinh nghiém va tong
hop cac dé xuit cai tién (néu co).

2. Trung tim PBCL&KT tién hanh huy dé thi da sir dung theo ding quy trinh va
nghiép vu.

3. Cac gidy to lién quan khic cin duge cac don vi luu theo ding quy dinh liét ké chi
tiét trong bang H6 so lwu trit.

4. Trong toan by qua trinh t6 chirc thi, thanh tra gido duc va By phan Thanh tra phap
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ché ¢6 ké hoach thanh tra doc 1ap, khong béo trude. Khi di thanh tra cén deo thé
thanh tra thi.




CHUONG III:

QUY TRINH TO CHUC VA QUAN LY THI
CHUONG TRINH LKDPT VOI TRUONG PAI HQOC HELP, MALAYSIA

Piéu 11: Lip ké hoach va lich thi chi tiét
1. Can cit vao Lich trinh va ké hoach dao tao, Dé cuong chi tiét cac hoc phé‘m da
duge Trudong Pai hoc HELP phé duyét, Phong Pao tao va Coéng tac hoc sinh
sinh vién (PT&CTHSSV) xay dung Lich trinh dao tao c6 bao gém Lich thi két
thiic cac hoc phan ngay sau khi khoa hoc bit dau (BM01.QDT.MBA).
2. Phong PT&CTHSSV giri Lich trinh dao tao c6 lich thi két thic c4c hoc phin va
nhitmg diéu chinh trong qua trinh thuc té trién khai (néu c6) t6i cac don vi,
thong béo cho hoc vién biét.
3. Céc don vi lién quan thuc hién céc cong viéc cu thé nhur sau:
+ Céac Bo mon: bd tri giang vién chim thi theo quy dinh.
| + Trung tdim Pam bao chét lugng va Khao thi (DBCL&KT): 1én lich roc
phéch, cham thi va ghép phach.
+ Phong Ké hoach tai chinh (KHTC): ra soat danh sach hoc phi.
+ Phong Té chirc Hanh chinh (TCHC): chuén bi co s& vt chat cho ky thi.
+ B0 phan Thanh tra phap ché: 1én ké hoach thanh tra thi.
Diéu 12: Dé thi, in sao va quan ly dé thi
1. Toan b dé thi do trudng Pai hoc HELP ra dé.
2. Cong tac in sao dé thi duge thuc hién boi Vin phong dai dién Trudng Dai hoc
HELP tai Ha Noi.
Diéu 14: TH chirc thi
1. Trudec ca thi:
- Phong PT&CTHSSV chuin bj cac muc sau:
+ Phéi hop voi Phong KHTC chét Danh sach thi sinh dy thi
(BM03.QDT.MBA) téi thiéu 1a 7 ngay lam viéc trudc ngay thi
+ Tui tai liéu (gdm: danh sach thi sinh du thi, gidy thi, gidy nhap, bién ban xt
ly sinh vién vi pham quy ché thi (BM05.QDT.MBA) va vin phong pham
can thiét cho timng ca thi (chia theo phong thi).
+ Danh sach can b coi thi (BM01.QDT.MBA). Cén b coi thi phai la giang
vién, hodc can by phong DT&CTHSSV hodc can by cua ciac phong ban

khac dugce lanh dao phong dong ¥ cir di. S6 cén bd coi thi/phong thi phai
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dam bao 1 CBCT/phong thi (s6 thi sinh nhé hon 25), 2 CBCT/phong thi (s6
thi sinh nhiéu hon 25), 2 CBCT/phong thi vin dap, 2 CBCT/ phong thi may
tinh hodic thuc hanh, 2 CBCT du trit (d6i vdi ca thi c6 nhiéu hon 10 phong
thi).

- Pai dién Truong PH HELP s& truc tiép mang dé thi téi phong thi va tham gia coi
thi.

2. Trong thoi gian ca thi dién ra:

- Phong PT&CTHHSYV quan ly viéc coi thi dung theo lich va dia diém thi da thong
bao trudc; 1ap danh sach can bd coi thi dén mudn hodc tw y bo coi thi khéng co 1y
do chinh déng va giri vé cac don vi lién quan.

- Phong DPT&CTHSSV lam déu méi xir ly cac su ¢ phat sinh, truc tiép giai quyét
céc phat sinh lién quan dén co s& vét chét, van phong pham, gidy thi, can bd coi
thi va cac van dé lién quan dén thi sinh. Pai di¢n Truong PH HELP phéi hop véi
Phong DPT&CTHSSSV lién hé véi truomg dai hoc dbi téac xir ly céc phét sinh lién
quan dén ndi dung dé thi va 13i in sao dé thi.

3. Két thuc ca thi:

- Can b coi thi thu lai toan bo bai thi, d& thi da va chua str dung, gidy nhép da va
chua sir dung va cac tai liéu lién quan da phat cho thi sinh, ban giao cho Phong
DT&CTHSSV. Phong PT&CTHSSV thuc hién viéc don tui bai thi theo phong thi
thanh tdi bai thi theo mon hoc.

- Phong DPT&CTHSSV photo bai thi, guri bai thi photo cho truong PH HELP theo
quy dinh, ban giao toan b bai thi gbc, dé thi da va chua sir dung cho Trung tim
PBCL&KT. Céc bén ban giao phai ky nhin S6 theo ddi giao nhan bai thi
(BM14.QDT).

Diéu 15: ChAm thi lin 1 va lin 2

1. Trung tim PBCL&KT bao quan bai thi, 1én lich roc phach va t6 chirc viéc danh
s6 phéch, roc phach theo dung quy trinh, nghiép vu, bao dam chinh xac, an toan
va bao mat. Can by Phong DT&CTHSSV phéi hop vai chuyén vién phu trach
Trung tim PBCL&KT thyc hién cong tac danh s6 phach va roc phach. Thoi gian
danh sé phach va roc phach t6i da 1a 2 ngay lam viéc ké tir khi Trung tim
PBCL&KT nhéin dugc bai thi tir Phong PT&CTHSSV. Trong truong hop can
thiét, Trung tim PBCL&KT d& nghi Chu nhiém khoa diéu dong can bo, giang
vién cta cac don vi khic tham gia dé dam bao cong tac chim thi theo dung tién
do.

2. Trung tim PBCL&KT quén ly ddu phéch, théng béo cho cic gido vu B6 mon dén

~ nhén tui bai thi dé chdm (gdm bai thi da roc phach, dip an va céc loai Phiéu diém
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(BM09.QDT.MBA) t4i da 1 ngay lam viéc ké tir khi hoan thanh cong téc danh s6
va roc phach. Viéc ban giao cin dugc ky nhén vao S6 theo ddi giao nhan bai thi
(BM14.QPT).

Céc Bd mdn chuyén tai bai thi cho céc giang vién truc tiép giang day hoc phan
chdm. Tay vao tinh hinh cu thé, Chi nhiém Bé mén quyét dinh hinh thic chim
(tap trung hay khong tap trung) nhung viéc chdm thi phai dam bao yéu cau chinh
xac, khéch quan, cong bing, bam sat dap 4n, thang diém quy dinh va chéng tiéu
cuc trong chiam thi.

Céc B6 mén thu lai bai da chim tir céc giang vién va chuyén lai cho Trung tim
PBCL&KT t6i da 5 ngay lam viéc ké tir ngdy nhan ti bai thi. Viéc ban giao can
dugc ky nhin vao S6 theo ddi giao nhén bai thi (BM14.QDT). Khi ban giao,
chuyén vién Trung tdm PBCL&KT can kiém tra k¥ s6 luong bai thi, cot diém
trong Phiéu diém, chi ky ctia can b coi thi trén bai thi va trén Phiéu diém. Moi
tai liéu c6 sai sét trong qué trinh chim thi s& bi tra lai B6 m6n dé hoan thién.
Trung tim PBCL&KT phdi hop véi cac Bo mon nhic nhd, don doc giang vién tra
két qua thi ding thoi han, l4p danh sach nhimg truong hop vi pham trinh Cha
nhiém khoa xtr ly theo quy dinh.

Trung tim PBCL&KT tb chirc ghép phéch bai thi di chim. Can by Phong
DT&CTHSSV phéi hop véi chuyén vién phu trach Trung tim PBCL&KT thyc
hién cong tac ghép phach. Thoi gian ghép phéch t6i da 1a 2 ngay lam viéc ké tir
khi Trung tim PBCL&KT nhén dugc bai thi da chém tir cdc B6 mon.

Trung tam PBCL&KT luu bai thi photo, ban giao cho Phong DT&CTHSSV bai
thi gbc va phiéu diém gbc. Céc bén ban giao phai ky nhan vao Sé theo ddi ban
giao bai thi (BM14.QDT).

Diéu 16: Cham thi lin 2 va cong bd két qua

Phong DT&CTHSSV tiép nhan bai thi gbc va phiéu diém, giri phiéu diém sang
Trudong DPH HELP dé cham lan 2 theo ding quy dinh.

2. Phong DPT&CTHSSV théng bao két qua diém cho hoc vién sau khi Truong PH

HELP guri diém theo diing quy dinh.

Piéu 17: Phiic khao

2

Phong PT&CTHSSV tiép nhan Pon xin phic khio (BM10.QDT.MBA) ctia hoc
vién. Thoi han ndp Pon xin phic khao 1a 1 tudn ké tir ngay thong béo diém. Lé
phi phuc khao déng theo quy dinh, duge guri toan by sang Truomg PH HELP va
duge hoan lai cho sinh vién néu két qua phiic khao c6 sai khac so véi két qua da
cdng bd.




2.

Phong PT&CTHSSV chuyén Pon xin phiic khao cho Truong PH HELP va
thong bao két qua cho sinh vién sau khi Truong PH HELP tra 1oi.

Piéu 18: Két thiic ky thi
1. Két thic ky thi, Trung tim PBCL&KT lam dau mbi thuc hién Béo cao danh gia

ky thi, t6 chirc cudc hop giita cac bén lién quan dénh gi, rat kinh nghiém va tong
hop cac dé xuét cai tién (néu co).

Trung tim PBCL&KT tién hanh huy dé thi da sir dung theo diing quy trinh va
nghiép vu.

. Céc gidy to lién quan khac can dugc cac don vi luu theo ding quy dinh liét ké chi

tiét trong bang Ho so luu tri.

Trong sudt qua trinh td chirc thi, thanh tra gido duc va B phan Thanh tra phép
ché c6 ké hoach thanh tra doc lap, khong béo truée. Khi di thanh tra, cin deo thé
thanh tra thi.

CHUONG 1V:
PIEU KHOAN THI HANH

Piéu 11; Piéu khoin thi hanh

1.

Quy dinh nay c6 hiéu luc ké tir nam hoc 2016-2017. Moi quy dinh truéc day
trai voi quy dinh nay déu bj bai bo.

Trong qué trinh thyc hién, quy dinh nay c6 thé dugc bd sung, diéu chinh cho
phu hop véi cac quy dinh méi cua B Gido duc va Dao tao, Pai hoc Qudc gia
Ha Naéi va thuc té hoat dong cua Khoa. Néu c6 van dé phat sinh hodc vudng
mic, cdc don vi va ca nhan phan 4nh cho Chu nhiém Khoa (théng qua Trung
tim PBCL&KT) dé kip thoi xir ly.

KT.CHU NHIEM KHOA
PHO EH‘U ngm KHOA
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\T'rétr‘mih Hao




PHU LUC 1
So d6 quy trinh t6 chirc va quan Iy thi két thiic hoc phan

. A . K
Bude Tién trinh Donvjdau | Ponviphoi | g, i
moi hop
¥ . Trung tam
1 Lén Lich trinh dao tao va lich thi Phong DBCL&KT
. ) | PT&CTHSSV | Céac Bd méon
2. Dé thi va hinh thic thi Céc Bo mon
1
v
‘ o 2dod Trung tdm
3. In sao va quan ly dé thi PBCL&KT
"""" - i : Trung tam
i To chire thi Phong DBCL&KT
: DT&CTHSSV AT
l, Cac Bd mon
Té chirc chdm thi Trung tAm b
0 chtre cham thi
: phCLaKT | DTECTHSSY
ac BO modn
v Trung tdm
: 2 ’ g
6. Lén diém va cong bo két qua Phong DPBCL&KT
DPT&CTHSSV | 4c B6 mén
Trung tam
7 Phong
‘@ PTRCTHSSY | Do oosl
l Cac BO mon
T T Phong
PBCL&KT Céc B6 mén
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PHU LUC 2
HO SO LUU TRU

Loai hé so Trach nhiém | Thoi han leu
Rk 811 e 1 DT;g"?'l]-lgHSV .00
Danh séch thi sinh dy thi . ; (’:’,‘i’,’l‘{gﬂ gy | Vinhvién
Danh sich cén b6 coi thi o ;é‘?‘l‘ﬁi gy | Vinhvién
Bién ban xir 1y sinh vién vi pham quy ché thi DT;(?’EI,'II]{&HSV 3 ndm
Bién ban xir Iy can bg coi thi BT ; g’?'[[lJIgHSV 3 nam
Gidy cam doan BT ; g’?"!l.l{gl-i SV 3 nam
DPon xin phic khao BT &P(III"?"III-IgH SV 3 nam
Bai thi gdc/ bai thi photo g[;“é‘f &“T >=2 niim
Phiéu diém két thic hoc phin - ; é‘;’.’;igH gy | L vinh vién
P& thi va dap 4n (ban ciing) g];‘g‘f f;,} Luwu vinh vién
54 theo ddi giao nhén d& thi b by 3 nlim
$3 theo dbi giao ibgn bai thi Trig i 3 nam

DBCL&KT
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PHU LUC 3

CAC BIEU MAU
Tén biéu miu Mi sb

Lich thi hoc ky BMO01.QDT.SDH
MaAu bia dé thi va bia dap an BMO02.QPT.SDH
Danh séch thi sinh du thi BMO03.QDT.SDH
Bién ban xir Iy sinh vién vi pham quy ché thi BM04,05,06.QDT.SDH
Céc huéng din coi thi v6i sinh vién va giam thi BM07.QDT.SDH
Mau Phiéu vao diém BMO03.QDT.SDH
Pon xin phiic khao BM10.QDT.SDH
Sé theo ddi giao nhan dé thi BM13.QDT

S theo ddi giao nhan bai thi BM14.QDT
Bién ban chdm phiic khao BMI11.QDT.SDH
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MUC LUC

CHUONG I: NHUNG QUY DPINH CHUNG 1

* CHUONG II: QUY TRINH TO CHUC VA QUAN LY THI 1
- CHUONG TRINH LKDT VOI TRUONG DAI HOC NANTES,
~ PHAP VA TRUONG PAI HOC LUNGHUA, DAI LOAN

CHUONG III: QUY TRINH TO CHUC VA QUAN LY THI 6
CHUONG TRINH LKDPT VOI TRUONG PH HELP, MALAYSIA

CHUONG IV: PIEU KHOAN THI HANH 9
PHU LUC 1 10
- PHULUC?2 11

- PHULUC3 12
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