
QUYDJNH

vi: TO CWC VA QUANLY THI KET TmJC HQC pHAN

cAc CHUONG TRINH LIEN KET DAo T~O B~C SAUD~I HQC

(Ban hann kern theo Quyit dinn s6:-f19./QD- KQT ngay 05. thang ...12..nam 2016

cua Chu nhiem Khoa Qu6c d, DHQGHN)

CHUONG I:

NHUNG QUY DfNH CHUNG

Di~u 1: Pham vi di~u chinh va d6i tU'Q'Ilg ap dung

1. Van ban nay quy dinh v~ t6 chirc va quan ly thi k€t thuc hoc phan d6i voi cac

chirong trinh lien k€t dao t<;10(LKDT) bac sau dai hoc tai Khoa Quoc t€,

DHQGHN (sau day goi chung la thi).

2. D6i tirong ap dung cua quy dinh nay bao g6m cac phong va trung tam tnrc

thuoc; cac can bQ, giang vien; hoc vien cac chirong trinh sau dai hoc thuoc tham

quyen quan ly cua Chu nhiem Khoa Quoc t€; nhtrng ca nhan diroc Khoa moi

tham gia cac hoat dong dao t<;1Ova khao thi cua Khoa.

Di~u 2: Muc dich ciia Quy djnh

3. Quy dinh nham thong nhat quy trinh t6 clnrc va quan ly cac hoat dQng thi k€t

thuc hoc phan d6i voi cac clurong trinh LKDT bac sau dai hoc, phan dinh ra
trach nhiem, quyen han va sir ph6i hQ'P gitra cac don vi trong qua trinh thirc

hien.

4. Quy dinh cling giup dam bao cong tac t6 chirc va quan ly thi ducc thirc hien

nghiem tuc, nang cao chat hrong dao t<;1O.

CmrONGII:

QUY TRINH TO CHUC VA QUAM LY THl

CHUONG TRINH LKDT VOl TRUONG D~l H9C NANTES, PHAP

VA TRUONG D~l H9C LUNGHUA, Diu LOAN

Di~u 3: L~p k~ hoach va ljch thi chi ti~t

1. Can err V':l0 Lich trinh va k€ hoach dao t<;10,D~ cirong chi ti€t cac hoc phan dli

diroc Truong D<;1ihoc d6i tac phe duyet, Phong Dao t<;10va Cong tac hoc sinh

sinh vien (DT &CTHSSV) xay dung Lich trinh dao t<;10c6 bao gom Lich thi k€t

thuc cac hoc phan ngay sau khi kh6a hoc b~t dAu (BMOl.QDT.FBA)

(BMOI.QDT.EMBA).



2. Phong DT &CTHSSV giri Lich trinh dao t<;10co lich thi k€t thuc cac h9C phan va

nhfmg di~u chinh trong qua trinh thirc t€ triSn khai (neu co) toi cac don vi va

thong bao cho h9C vien biet.

3. Cac don vi lien quan thirc hien cac cong viec cu thS nhu sau:

+ Cac BQ mon: tien hanh thu, phe duyet d~ thi va dap an ill cac giang vien

(voi nhtrng mon giang vien Vi~t Nam ra d~), ill Phong DT&CTHSSV (voi

nhtrng mon do giang vien cac tnrong dai h9C d6i tac ra d~).

+ Trung tam Dam bao chat hrong va Khao thi (DBCL&KT): len k€ hoach in

sao va luu tm d~ thi, len lich roc phach, cham thi va ghep phach.

+ Phong K€ hoach tai chinh (KHTC): ra soat danh sach h9C phi.

+ Phong T6 chtrc Hanh chinh (TCHC): chuan bi co s6 v~t chst cho Icy thi.

+ BQ phan Thanh tra phap che: len k€ hoach thanh tra thi.

Di~u 4: D~ thi

1. Voi cac men do giang vien cac tnrong dai h9C d6i tac ra d~: Phong DT&CTHSSV

nhan d~ thi ill cac tnrong dai h9C d6i tac, gui cho Chu nhiern cac BQ mon phu

trach.

2. Voi cac men do giang vien Vi~t Nam ra d~: Cac giang vien giri d~ thi va dap an

tuong irng cho Chu nhiem BQ mon phu trach theo dung mfiu quy dinh t6i da la 1

tuAn sau khi k€t thuc giang d<;1Y.(BM02.QDT.FBA), (BM02.QDT.EMBA).

Di~u 5: In sao va quan Iy d~ thi

1. Chu nhiem cac BQ mon niem phong d~ thi va dap an, ban giao cho Trung tam

DBCL&KT theo dung quy trinh, co ky nhan vao S6 theo d6i giao nhan d~ thi

(BM13.QDT) t6i da 5 ngay lam viec tnroc ngay thi.

2. Trung tam DBCL&KT dira tren Lich thi nhan ban va chia d~ thi vao cac tui d~ thi

nrong irng voi s6 phong va s6 thi sinh rung phong, dam bao nguyen t~c: s6 d~ thi

= s6 thi sinh/phong + 2. Viec nhan ban va chia d~ thi cAn hoan thanh t6i thieu 1

ngay lam viec va t6i da la 3 ngay lam viec tnroc khi thi.

Di~u 6: T8 chirc thi

1. Tnroc ca thi:

- Phong DT&CTHSSV chuan bi cac muc sau:

+ Ph6i hQ'P voi Phong KHTC ch6t Danh sach thi sinh du thi

(BM03.QDT.FBA), (BM03.QDT.EMBA) t6i thieu la 7 ngay lam viec truce

ngay thi.
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+ Tui tai lieu (gom: danh sach thi sinh dir thi, gi~y thi, gi~y nhap, bien ban xu

ly sinh vien vi pham quy che thi (BM05.QDT.FBA),

(BM05.QDT.EMBA)va van phong pham dn thiet cho tirng ca thi (chia

thee phong thi).

+ Danh sach can b9 coi thi (BM01.QDT.FBA), (BM01.QDT.EMBA). Can b9

coi thi phai la giang vien, hoac can b9 phong DT&CTHSSV hoac can b9

cua cac phong ban khac duoc Ianh dao phong d6ng y cu di, S6 can b9 coi

thi/phong thi phai dam bao 1 CBCT/phong thi (s6 thi sinh nho hem 25), 2

CBCT/phong thi (s6 thi sinh nhieu hem 25), 2 CBCT/phong thi v~n dap, 2

CBCTI phong thi may tinh hoac thirc hanh, 2 CBCT du tru (d6i v61 ca thi

c6 nhieu hem 10 phong thi).

- Trung tam DBCL&KT chuan bi d~ thi chia theo cac tui bai thi, ban giao cho

Phong DT &CTHSSV t6i da 2 ngay lam viec tnroc ca thi. Khi ban giao cac ben

dn ky nhan vao S6 theo d5i giao nhan d~ thi (BM13.QDT).

2. Trong thai gian ca thi di~n ra:

- Phong DT &CTHHSV quan ly viec coi thi dung theo lich va dia diem thi da:thong

bao tnroc; l~p danh sach can b9 coi thi d~n muon hoac nr y bo coi thi khong c6 ly

do chinh dang va giri v~ cac don vi lien quan.

- Phong DT&CTHSSV lam dfru m6i xu ly cac su c6 phat sinh, tnrc tiep giai quyet

cac phat sinh lien quan d~n co sa v~t chfit, van phong pham, gifiy thi, can b9 coi

thi va cac vfin d~ lien quan d~n thi sinh.

- V6i nhirng man do giang vien Viet Nam ra d~: Trung tam DBCL&KT chiu trach

nhiem giai quyet cac phat sinh lien quan d~n s6 hrong d~ thi, 16i in sac d~ thi.

Truong hop c6 sai s6t trong noi dung d~ thi, can b9 coi thi l~p Bien ban ghi nhan,

chuyen cho Chu nhiem B9 man phu trach sau khi k~t thuc ca thi.

- Voi nhirng man do giang vien cac tnrong dai hoc d6i tac ra d~, Phong

DT&CTHSSV phoi hop voi cac tnrong dai hoc d6i tac xU Iy cac phat sinh lien

quan d~n n9i dung d~ thi. Trung tam DBCL&KT chiu trach nhiern giai quyet cac

phat sinh lien quan d~n s6 hrong d~ thi, 16i in sac d~ thi.

3. K~t thuc ca thi:

- Can b9 coi thi thu lai toan b9 bai thi, d~ thi da: va chua su dung, gifiy nhap da:va

chua su dung va cac tai lieu lien quan da: phat cho thi sinh, ban giao cho Phong

DT&CTHSSV. Phong DT&CTHSSV thirc hien viec don tui bai thi theo phong thi

thanh tui bai thi theo man hoc,

- V6i nhfmg man do giang vien Viet Nam ra d~: Phong DT&CTHSSV ban giao

toan b9 bai thi, d~ thi da: va chua su dung cho Trung tam DBCL&KT t6i da la 2
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ngay lam viec sau khi ca thi kSt thuc. Khi ban giao d.n ky nhan S6 theo d5i giao

nhan bai thi (BM14.QDT).

Voi nhtrng mon do giang vien cac tnrong dai hoc d6i tac ra d~: Phong

DT &CTHSSV thirc hien cac biroc tiSp theo dung quy dinh cua tnrong dai hoc d6i

tac (scan bai thi, giri sang dai hoc d6i tac de cham).

Di~u 7: T6 clnrc ch§m thi v6'i nhfrng mon do giang vien Vi~t Nam ra d~:

1. Trung tam DBCL&KT photo bai thi, len lich roc phach va t6 chirc viec danh s6

phach, roc phach theo dung quy trinh, nghiep V\!, bao dam chinh xac, an toan va

bao mat. Can bQ Phong DT&CTHSSV phoi hQ'Pvoi can bQ phu trach Trung tam

DBCL&KT thuc hien cong tac danh s6 phach va roc phach. ThO; gian danh s6

phach va roc phach t6i da la 2 ngay lam viec ke tir khi Trung tam DBCL&KT

nhan diroc bai thi t11Phong DT&CTHSSV. Trong tnrong hQ'P c~n thiet, Trung

tam DBCL&KT d~ nghi Chu nhiem khoa di~u dong can bo, giang vien cua cac

don vi khac tham gia de dam bao cong tac cham thi theo dung tien dQ.

2. Trung tam DBCL&KT quan ly d~u phach, thong bao cho cac giao vu BQmon dSn

nhan tui bai thi de cham (gorn bai thi dff roc phach, dap an va Phieu diem

(BM09.QDT.FBA), (BM09.QDT.EMBA) t6i da la 1 ngay lam viec ke tir khi

hoan thanh cong tac danh s6 va roc phach. Viec ban giao c~n diroc ky nhan vao

S6 theo doi giao nhan bai thi (BM14.QDT).

3. Cac BQ mon chuyen tui bai thi cho cac giang vien tnrc tiSp giang day hoc phk

cham. Giang vien cham bai ky va ghi ra ho ten tren tirng bai thi.Tuy vao tinh hinh

C\! the, Chu nhiem BQ mon quyet dinh hinh thirc cham (t~p trung hay khong t~p

trung) nhung viec cham thi phai dam bao yeu cfru chinh xac, khach quan, cong

bang, barn sat dap an, thang diem quy dinh vi chong tieu C\l'C trong cham thi.

4. Cac BQ mon thu lai bai dff cham va dap an nr cac giang vien va chuyen lai cho

Trung tam DBCL&KT t6i da 5 ngay lam viec ke nr ngay nhan tui bai thi. Viec

ban giao cfrn diroc kY nhan vao S6 theo doi giao nhan bai thi (BM14.QDT). Khi

ban giao, chuyen vien Trung tam DBCL&KT dn kiem tra ky s6 hrong bai thi, cQt

diem trong Phieu diem, chtr ky cua can bQ coi thi tren bai thi va tren Phieu diem.

MQi tai lieu c6 sai s6t trong qua trinh cham thi se bi tra lai BQ mon de hoan thien,

Trung tam DBCL&KT phoi hQ'Pvoi cac BQ men nhac nho, don d6c giang vien tra .

kSt qua thi dung tho; han, l~p danh sach nhtrng tnrong hQ'P vi pham trinh Chu

nhiem khoa xu ly theo quy dinh.

5. Trung tam DBCL&KT t6 chirc ghep phach bai thi dff cham. Can bQ Phong

DT&CTHSSV phoi hQ'Pvoi chuyen vien phu trach Trung tam DBCL&KT thirc
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hien cong tac ghep phach, Thoi gian ghep phach t6i da la 2 ngay lam viec k~ ill

khi Trung tam DBCL&KT nhan diroc bai thi dff cham ill cac BQ man.

6. Trung tam DBCL&KT hru bai thi photo, ban giao cho Phong DT &CTHSSY bai

thi g6c va phieu di~m g6c. Cac ben ban giao phai ky nhan vao S6 theo doi ban

giao bai thi (BMI4.QDT).

J)i~u8: Phf duyet di~m thi va cong b6 k~t qua

1. Phong DT&CTHSSY ti~p nhan bai thi g6c va phieu di~m g6c, giri diem cho dai

h9Cd6i tac phe duyet theo dung guy dinh.

2. Phong DT&CTHSSY thong bao k~t qua diem cho hoc vien sau khi tnrong dai h9C

d6i tac phe duyet va giri diem theo dung guy dinh,

Di~u 9: Phuc khao

1. Phong DT&CTHSSY ti~p nhan Don xm phuc khao (BMlO.QDT.FBA),

(BMlO.QDT.EMBA) cua h9C vien. Thai han nQp Don xin phuc khao la 1 tuan k€

ill ngay thong bao di~m. L~ phi phuc khao dong theo guy dinh va duoc hoan lai

cho sinh vien neu k~t qua phuc khao co sai khac so voi k~t qua dff cong b6.

2. Y6i nhirng mon do giang vien cac tnrong dai h9C d6i tac ra d~, Phong

DT&CTHSSY chuyen Don xin phuc khao cho cac tnrong dai h9C d6i tac va

thong bao k~t qua cho h9C vien sau khi cac tnrong dai h9C d6i tac tra loi.

3. V6i nhfmg mon do giang vien Yi~t Nam ra d~, thirc hien theo guy trinh phuc khao

thi k~t thuc h9C phan clurong trinh DHQGHN cftp bang.

Di~u 10: K~t thuc ky thi

1. K~t thuc ky thi, Trung Him DBCL&KT lam d~u m6i thirc hien Bao cao danh gia

ky thi, t6 clnrc cuoc h9P gitra cac ben lien guan danh gia, rut kinh nghiern va t6ng

hop cac d~ xuftt cai ti~n (neu co).

2. Trung tam DBCL&KT ti~n hanh huy d~ thi dff su dung theo dung guy trinh va

nghiep vu,

3. Cac gifty to' lien guan khac ck duoc cac don vi hru theo dung guy dinh liet ke chi

ti~t trong bang H6 so hru tnr.

4. Trong toan bQ qua trinh t6 clnrc thi, thanh tra giao due va BQ phan Thanh tra phap

ch~ co k~ hoach thanh tra dQc l~p, khong bao truce. Khi di thanh tra dn deo the

thanh tra thi.
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CHtrONGIII:

QUY TRINH TO cHrrc VA QUAN LY THI

CHUONG TRINH LKDT VOl TRUONG D~I H9C HELP, MALAYSIA

Di~u 11: L~p k~ hoach va lich thi chi ti~t

1. Can cir vao Lich trinh va k~ hoach dao t,;1O,DS cuong chi ti~t cac hoc phan da

diroc Truong Dai hoc HELP phe duyet, Phong Dao tao va Cong tac hoc sinh

sinh vien (DT &CTHSSV) xay dung Lich trinh dao tao c6 bao g6m Lich thi k~t

thuc cac hoc phan ngay sau khi kh6a hoc b~t d§.u (BMOl.QDT.MBA).

2. Phong DT &CTHSSV gjri Lich trinh dao tao c6 lich thi k~t thuc cac hoc phan va

nhfrng diSu chinh trong qua trinh thuc t~ trien khai (neu c6) toi cac don vi,

thong bao cho hoc vien biet,

3. Cac don vi lien quan thirc hien cac cong viec cu th~ nhir sau:

+ Cac BQ mon: b6 tri giang vien cham thi theo quy dinh.

+ Trung tam Dam bao ch~t hrong va Khao thi (DBCL&KT): len lich roc

phach, cham thi va ghep phach.

+ Phong K~ hoach Uti chinh (KHTC): reiscat danh sach hoc phi.

+ Phong T6 chirc Hanh chinh (TCHC): chuan bi co sa v?t ch~t cho ky thi.

+ BQ phan Thanh tra phap ch~: len k~ hoach thanh tra thi.

Di~u 12: D~ thi, in san va quan Iy d~ thi

1. Toan bQ dS thi do tnrong Dai hQCHELP ra dS.

2. Cong tac in sao dS thi diroc thirc hien boi Van phong dai dien Truong Dai hoc

HELP tai Ha NQi.

Di~u 14: TB chirc thi

1. Tnroc ca thi:

- Phong DT&CTHSSV chuan bi cac muc sau:

+ Ph6i hQ'P voi Phong KHTC ch6t Danh sach thi sinh du thi

(BM03.QDT.MBA) t6i thieu la 7 ngay lam viec tnroc ngay thi

+ Tui tai lieu (gom: danh sach thi sinh dir thi, gi~y thi, gi~y nhap, bien ban xu
ly sinh vien vi pharn quy ch~ thi (BM05.QDT.MBA) va van phong pham

dn thiet cho nrng ca thi (chia theo phong thi).

+ Danh sach can bQ coi thi (BMOl.QDT.MBA). Can bQ coi thi phai la giang

vien, hoac can bQ phong DT&CTHSSV hoac can bQ cua cac phong ban

khac duoc lanh dao phong d6ng y cu di. S6 can bQ coi thi/phong thi phai
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dam bao 1 CBCT/phong thi (s6 thi sinh nho hon 25),2 CBCT/phong thi (s6

thi sinh nhieu hon 25),2 CBCT/phong thi vAn dap, 2 CBCTI phong thi may

tinh hoac thirc hanh, 2 CBCT dir trfr (d6i voi ca thi c6 nhieu hon 10 phong

thi).

- Dai dien Tnrong DR HELP se tnrc ti~p mang d~ thi toi phong thi va tham gia coi

thi.

2. Trang thai gian ca thi di€n ra:

- Phong DT&CTHHSV quan Iy viec coi thi dung theo lich va dia di~m thi da thong

bao tnroc; I~p danh sach can b<)coi thi d~n muon hoac tv y bo coi thi khong c6 Iy

do chinh dang va giri v~ cac don vi lien quan.

- Phong DT &CTHSSV lam dAu m6i xu ly cac S\I c6 phat sinh, tnrc ti~p giai quyet

cac phat sinh lien quan d~n co so v~t chat, van phong pham, giAy thi, can b<)coi

thi va cac vAn d~ lien quan d~n thi sinh. Dai dien Truong DR HELP ph6i hop voi

Phong DT &CTHSSSV lien h~ voi tnrong dai hoc d6i tac xU Iy cac phat sinh lien

quan d~n n<)idung d~ thi va 16i in sao d~ thi.

3. K~t thuc ca thi:

- Can b<)coi thi thu lai toan b<)bai thi, d~ thi da va chua su dung, giAy nhap da va

chua su dung va cac tai lieu lien quan da phat cho thi sinh, ban giao cho Phong

DT&CTHSSV. Phong DT&CTHSSV thirc hien viec don tui bai thi theo phong thi

thanh tui bai thi theo mon hoc.

- Phong DT&CTHSSV photo bai thi, giri bai thi photo cho tnrong DR HELP theo

quy dinh, ban giao toan b<)bai thi g6c, d~ thi da va chua su dung cho Trung tam

DBCL&KT. Cac ben ban giao phai ky nhan S6 theo doi giao nhan bai thi

(BM14.QDT).

Di~u 15: Cham thi lin 1 va lin 2

1. Trung tam DBCL&KT bao quan bai thi, Ien lich roc phach va t6 chirc viec danh

s6 phach, roc phach theo dung quy trinh, nghiep vu, bao dam chinh xac, an toan

va bao m~t. Can b<)Phong DT&CTHSSV phoi hop voi chuyen vien phu trach

Trung tam DBCL&KT thirc hien cong tac danh s6 phach va roc phach. Thai gian

danh s6 phach va roc phach t6i da la 2 ngay lam viec k~ ill khi Trung tam

DBCL&KT nhan duoc bai thi ill Phong DT&CTRSSV. Trang tnrong hop cAn

thiet, Trung tam DBCL&KT d~ nghi Chu nhiem khoa dieu dong can bo, giang

vien cua cac don vi khac tham gia d~ dam bao cong tac cham thi theo dung ti~n

d<).

2. Trung tam DBCL&KT quan Iy dAuphach, thong bao cho cac giao V\! B<)mon d~n

nhan tui bai thi d~ cham (gom bai thi da roc phach, dap an va cac loai Phieu di~m
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(BM09.QDT.MBA) t6i da 1 ngay him viec kS ill khi hoan thanh cong UlC danh s6

va roc phach, Vi~c ban giao dn diroc ky nhan vao S6 theo doi giao nhan bai thi

(BM14.QDT).

3. Cac B9 men chuyen tui bai thi cho cac giang vien tnrc ti~p giang day hoc phan

cham. Tuy vao tinh hinh cu thS, Chu nhiern B9 mon quyet dinh hinh thirc cham

(t~p trung hay khong t~p trung) nhung viec cham thi phai dam bao yeu du chinh

xac, khach quan, cong bang, barn sat dap an, thang diem quy dinh va chong tieu

cue trong cham thi.

4. Cac B9 mon thu lai bai da: cham ill cac giang vien va chuyen lai cho Trung tam

DBCL&KT t6i da 5 ngay lam viec kS ill ngay nhan tui bai thi. Viec ban giao ck

duoc ky nhan vao S6 theo d5i giao nhan bai thi (BM14.QDT). Khi ban giao,

chuyen vien Trung tam DBCL&KT dn kiem tra ky s6 hrong bai thi, c9t diSm

trong Phieu diem, chir ky cua can b9 coi thi tren bai thi va tren Phieu diem, MQi

tai lieu c6 sai s6t trong qua trinh cham thi se bi tra lai B9 mon dS hoan thien.

Trung tam DBCL&KT phoi hop voi cac B9 mon nhac nho, don d6c giang vien tra

k~t qua thi dung thoi han, l~p danh sach nhtrng tnrong hop vi pham trinh Chu

nhiem khoa xu ly theo quy dinh,

5. Trung tam DBCL&KT t6 chirc ghep phach bai thi da: cham. Can b9 Phong

DT &CrnSSV phoi hop voi chuyen vien phu trach Trung tam DBCL&KT thirc

hien cong tac ghep phach, Thoi gian ghep phach t6i da la 2 ngay lam viec k~ ill

khi Trung tam DBCL&KT nhan diroc bai thi da:cham ill cac B9 mono

6. Trung tam DBCL&KT hru bai thi photo, ban giao cho Phong DT &CrnSSV bai

thi g6c va phieu diem g6c. Cac ben ban giao phai ky nhan vao S6 theo d5i ban

giao bai thi (BM14.QDT).

Di~u 16: Cham thi lin 2 va cfmg b8 k~t qua

1. Phong DT &crnSSV ti~p nhan bai thi g6c va phieu diem, gtri phieu diem sang

Truong DH HELP dS cham l~n 2 theo dung quy dinh,

2. Phong DT &CTHSSV thong bao ket qua diSm cho hoc vien sau khi Truong DH

HELP giri diSm theo dung quy dinh.

Di~u 17: Plnic khao

1. Phong DT&CTHSSV tiep nhan Dan xin phuc khao (BMlO.QDT.MBA) cua hoc

vien. Thoi han n9P Dan xin phuc khao la 1 tuan kS ill ngay thong bao diem. L~

phi phuc khao d6ng theo quy dinh, duoc giri toan b9 sang Truong DH HELP va

diroc hoan lai cho sinh vien n~u k~t qua phuc khao c6 sai khac so voi k~t qua da:

cong bo.



2. Phong BT &CTHSSV chuyen Bon xin phuc khao cho Truong BH HELP va

thong bao k€t qua cho sinh vien sau khi Truong BH HELP tra loi.

Di~u 18: K~t thuc ky thi

1. K€t thuc ky thi, Trung tam BBCL&KT lam d~u m6i thirc hien Bao cao danh gia

ky thi, t6 chirc cuoc h9P gifra cac ben lien quan danh gia, rut kinh nghiem va t6ng

hop cac d~ xufit cai ti€n (neu c6).

2. Trung tam BBCL&KT tien hanh huy d~ thi d8: su dung theo dung quy trinh va

nghiep vu,

3. Cac gifiy to lien quan khac c~n diroc cac don vi luu theo dung quy dinh liet ke chi

ti€t trong bang H6 so luu trir.

4. Trang suot qua trinh t6 chirc thi, thanh tra giao due va BQ phan Thanh tra phap

ch€ c6 k€ hoach thanh tra dQc lap, khong bao truce. Khi di thanh tra, c~ deo the

thanh tra thi.

CHUONGIV:

DIEU KHOA.N THI HANH

Di~u 11: Di~u khoan thi hanh

1. Quy dinh nay c6 hieu lire k~ ill nam h9C 2016-2017. M9i quy dinh tnroc day

trai voi quy dinh nay d~u bi bai bo.

2. Trang qua trinh thirc hien, quy dinh nay c6 th~ diroc b6 sung, di~u chinh cho

phu hop voi cac quy dinh moi cua BQ Giao due va Dao tao, Dai h9C Quoc gia

Ha NQi va thirc t€ hoat dong cua Khoa. N€u c6 vfin d~ phat sinh hoac virong

mac, cac don vi va ca nhan phan anh cho Chu nhiern Khoa (thong qua Trung

Him BBCL&KT) d~ kip thai xu ly.

KT.CHiJ NIDlJ:M KHOA
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PHl) Ll)C 1

SO' dB quy trinh t8 chirc va quan ly thi k~t tluic hoc ph~n

Buoc

-

Ti~n trinh

1. Len Lich trinh dao tao va lich thi

......................................................······l·

Phong

DT&CTHSSV

Don vi ph8i

hQ'p
Bi~u mftu

Trung tam

DBCL&KT

Cae Be>mon

Don vi d~u
1.

mOl

Phong

DT&CTHSSV

Cac Be>mon

............................................................................................................................................................................... -

4.
T6 chirc thi

........................................................................................................................... ~ .........................................................................................•..•.......••........••..•..........•..........................•.................................................. _ ....•....•........•.•.•••..•••• _-

2. DS thi va hinh thirc thi

Trung tam

DBCL&KT...................................................................................................................................* _._..-
Trung tarn

DBCL&KT

3. In sao va quan Iy dS thi

Cae Be>mon

5.

.............................................................................................................................................................................. _ ...._._-
~--------------------~ Phong

T6 chirc cham thi Trung tam DT &CTHSSV
DBCL&KT

Cae Be>mon

~

Trung tam
Phuc khao Phong DBCL&KT

DT&CTHSSV
Cae Be>mon

......................................................·······························1· ···················· ~ _ _.--

K6t thuc ky thi Phong
Trung tam DT &CTHSSV

DBCL&KT Cae Be>mon

6. Len di€m va cong b6 k6t qua

........................................................................................................................+: _ _ -
Trung tam

DBCL&KT

Cae Be>men

............................................................................................................................................................................................................................................•......•..•..•..•.........•..•..•.............•......•..•••.•..•••...•.•.......••...........................................................•••.•.•.••••• _.---'

7.

8.

Phong

~ DT&CTHSSV
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PHULUC2. .
HO sa LUU TRU

SIT Lo~i hB so Tnich nhi~m ThOi han hru

Phong
3 nam1 Lich thi hoc ky

DT&CTHHSV

Phong
Vinh vi~n2 Danh sach thi sinh du thi

DT&CTHHSV

Phong
Vinh vi~n3 Danh sach can bl) coi thi

DT&CTHHSV

Bien ban xu ly sinh vien vi pharn quy ch~ thi
Phong

3 nam4
DT&CTHHSV

Phong
3 nam5 Bien ban xu ly can bl) coi thi

DT&CTHHSV

Gi~y cam doan
Phong

3 nam6
DT&CTHHSV

Phong
3 narn7 Don xin phuc khao

DT&CTHHSV

Bai thi g6c/ bai thi photo
Trung Him

>=2nam8
DBCL&KT

Phi~u di€m k~t thuc hoc phan
Phong

Liru vinh vi~n9
DT&CTHHSV

B€ thi va dap an (ban cirng)
Trung tam

Liru vinh vi~n10
DBCL&KT

S6 theo doi giao nhan d€ thi
Trung tam

3 nam11
DBCL&KT

Trung tam
3 nam12 S6 theo doi giao nhan bai thi

DBCL&KT
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PHVLVC3

CACBIEUMAU

TT Ten bi~u mlu Mas8

1 Lich thi h9C ky BMO 1.QDT.SDH

2 Mftu bia d~ thi va bia dap an BM02.QDT.SDH

3 Danh sach thi sinh dir thi BM03.QDT.SDH
I

4 Bien ban xu Iy sinh vien vi pham quy chS thi BM04,05,06.QDT.SDH

5 Cac hirong dftn coi thi vai sinh vien va giam thi BM07.QDT.SDH

6 Mftu PhiSu vao di~m BM03.Qf)T.SDH

7 Don xin phuc khao BM10.QDT.SDH

8 S6 theo d5i giao nhan d~ thi BM13.QDT

9 S6 theo d5i giao nhan bai thi BM14.QDT

10 Bien ban cham phuc khao BM11.QDT.SDH
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CmJdNG II: QUY TRiNH TO CmJC vA QUAN LY THI 1

CHUdNG TRiNH LKBT VOl TRlJONG BAI HOC NANTES,

pHA.P vA TRlJONG BAI HOC LUNGHUA, BAI LOAN

CHUdNG III: QUY TRiNH TO CHUC vA QUAN LY THI 6

H
CHUdNG TRiNH LKBT VOl TRlJONG BH HELP, MALA YSIA

CmJdNG IV: BIEU KHOAN THI HANH 9
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